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HOW TO CHECK IN CLIENTS
· Greet clients
· Show them where restrooms are if it’s their first time in
· Offer cold water (have bottled water set up on front desk for check-ins) 
· Let client know their artist will come and get them as soon as their station is set up
· Make sure waiver is done (see steps below)
· Collect payment from client if needed (see Artist payment chart). *Amount due is listed on check-in form. 
VCITA CLIENT/WAIVER LIST
· VCITA should be open in the browser with client list open. 
· If the client list is not open, click “Calendar” > “Appointment List” > and set Appointment date to today’s date 
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CHECKING CLIENT WAIVER FOR COMPLETION
· Booking manager will leave client list on front desk. If the “w” next to client’s name is highlighted (w), then their waiver is done. If the “w” is not highlighted, then client needs to complete their waiver.

· If client needs to complete waiver, they can either use the link that was sent to them via text/email the day before or the QR code at the Front Desk. 

· To see if client’s waiver is complete, click on their name on client list:
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· Then, click the “conversation” tab 
in the client’s profile or a grey waiver 
with today’s date. *See screen shot 

NOTE: Waivers must always be completed within 
24hrs of the client’s appointment date and 
BEFORE they start their session with their Artist)
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$1500 Tattoo with Marty Delgado

@ cvanjudd2001@gmailcom

$1200 Tattoo with Joseph Munoz

@ rasbbals@gmailcom

$1200 Tattoo with Mimzi Awtry

@ ashieywaitho@yanoocom

$1500 Tattoo with Jamie French

8 Basiio "Basir Dalapena

$2500 Tattoo with Cody Young,
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$1500 Tattoo with Cory Reynolds

@ MartKicin

$3000 Tattoo (Westfall- existing ONLY) with Chris Youngblood

@ abrewsis@hotmailcom
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‘demands,injury, and grievance arising from
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the procedures and conduct used to 3pply
my tattoo. 1 acknowledge that it i not
reasonably possible for the representatives;
o owner of Westfall Tattoo LLC to
Getermine whether | might have an allergic
reaction to the pigments or processes used
in my tattoo, and | agree to accept the risk
that such reaction i possible. | have been
informed of the possiblity of infection. |
understand it is my resporsibilty to keep
the area clean by following all care.
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of infections including, but not limited to:
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